
 

 

KEENE FAMILY YMCA - JOB DESCRIPTION 

Job Title: Gymnastics Instructor Incumbent: 
Reports to: Sara Johnson. Gymnastics Coordinator 
FLSA Status: Part-Time, Non-Exempt  
Revision Date: 3/17/2021 
  
POSITION SUMMARY: 
Supports the work of the Y, a leading nonprofit committed to strengthening community through youth 
development, healthy living and social responsibility. Builds members’ and the community’s understanding 
of the YMCA’s cause and impact. Instructs gymnastics classes in a safe, enjoyable, culturally aware and 
positive environment that promotes youth development, social responsibility, and healthy living in 
accordance with YMCA policies and procedures with advocacy for diversity, equity and inclusion (DEI). 

OUR CULTURE:  
Our mission and core values are brought to life by our culture. In the Y, we strive to live our cause of 
strengthening communities with purpose and intentionality every day. We are welcoming: we are open to 
all. We are a place where you can belong and become. We are genuine: we value you and embrace your 
individuality. We are hopeful: we believe in you and your potential to become a catalyst in the world. We 
are nurturing we support you in your journey to develop your full potential. We are determined: above all 
else, we are on a relentless quest to make our community stronger beginning with you. 
 
 
ESSENTIAL FUNCTIONS: 

1. Builds personal and meaningful relationships with YMCA members, participants, volunteers, and 
guests. While exemplifying the Y’s commitment to DEI and the four-character values of caring, 
honesty, respect & responsibility and responds to all member and community inquiries in a timely 
manner.  

2. Leads energizing, fun, culturally aware, safe, and educational group classes, as directed by the 
supervisor, to accomplish the YMCA mission and goals. 

3. Answers questions from members to support them in achieving their goals related to healthy 
living. Maintains working knowledge of wellness and trends to provide effective information and 
support to members. 

4. Builds effective, culturally aware, authentic relationships with members; helps members connect 
with each other and the YMCA using a DEI lens. 

5. Provide direct supervision and instruction to gymnastic participants in accordance with the YMCA 
Best practices, and policies and procedures. 

6. Assist with setting up and adjusting lesson plans and structure of classes, rentals and open 
gymnastics. 

7. Builds effective, culturally aware, authentic relationships with students. Identifies potential 
volunteers/employees.  Advocates for diverse participants. 

8. Develops positive relationships with participants and provides motivational support and guidance. 
9. Perform evaluations, each session, which will give participants a baseline to see improvements. 
10. Conveys program information, surveys and annual campaign to participants. 
11. Follows all YMCA emergency and safety procedures. 
12. Completes incident and accident reports as necessary and submits them to the Gymnastics 

Director immediately. 
13. Reports problems, complaints, or concerns of participants to the Gymnastics Director or 

Gymnastics Coordinator in a timely fashion. 
14. Participates in staff meetings, trainings, events, reviews, and other scheduled events. 
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15. Set-up and maintain class equipment use and configuration and be accountable for housekeeping 
in the gymnastics area, bleachers, cubbies and program closet. 

16. Report damaged equipment to the Gymnastics Director or Gymnastics Coordinator. 
17. Arrives early to class to provide a 15 minute set up time for all class, rentals and open 

gymnastics. Be punctual and dependable. 
18. Upholds all YMCA policies, procedures, standards, and code of conduct. 
19. Project a positive, enthusiastic, and professional image on the job at all times. 
20. Be self-motivated and have the ability to work independently or as a team member. 
21. Wears YMCA staff shirt and name tag at all times. 
22. Fulfills any functions designated by YMCA Administration. 

 

YMCA COMPETENCIES (Leader): 

Mission Advancement: Accepts and demonstrates the Y’s values and the Y’s commitment to DEI. 
Demonstrates a desire to serve others and fulfill community needs. Recruits volunteers and builds 
effective, supportive working relationships with them. Supports fund-raising. 

Collaboration: Works effectively with people of different backgrounds, abilities, opinions, and perceptions. 
Builds rapport and relates well to others. Seeks first to understand the other person’s point of view, and 
remains calm in challenging situations. Listens for understanding and meaning; speaks and writes 
effectively. Takes initiative to assist in developing others. 

Operational Effectiveness: Makes sound judgments, and transfers learning from one situation to another. 
Embraces new approaches and discovers ideas to create a better member experience. 

Personal Growth: Pursues self-development that enhances job performance. Demonstrates an openness  
to change, and seeks opportunities in the change process. Accurately assesses personal feelings, 
strengths and limitations and how they impact relationships. Has the functional and technical knowledge 
and skills required to perform well; uses best practices and demonstrates up-to-date knowledge and skills 
in technology. 

QUALIFICATIONS: 
1. Must have a working knowledge in at least one of the following areas: Toddler Gymnastics, 

Preschool Gymnastics, Kinder Gymnastics, School Age Gymnastics, Basic Tumbling, Dance, Ninja 
Obstacle Course, Boys, Adaptive, Adult, Cheerleading, or Pre-team and Team Gymnastics. 

2. Must be at least 18 years old to be alone on the floor with a class, rental or open gymnastics, or 
16 years old to instructor or supervise classes, rentals or open gymnastics when supervised by a 
staff person over the age of 18 years. 

3. Must have 1-2 years of previous gymnastics or related coaching or teaching experience. 
4. Must have 1-2 years of previous experience working with children ages 1-12. 
5. Must have a fundamental knowledge of gymnastics skills and the ability to demonstrate and spot 

them. 
6. Willingness to learn additional areas in the gymnastics department. 
7. Must have knowledge of proper use of gymnastics equipment. 
8. Ability to lift equipment and spot children. 
9. Ability to communicate respectfully and effectively with class participants, superiors, and co-

workers. 
10. Must be able to implement oral and written instructions. 
11. Exercises mature judgment and sound decision making. 
12. Requires current CPR and First Aid certification. 

 
 



The Y: We’re for youth development, healthy living, and social responsibility. 

___________________________________________________ _______________ 
Employee Printed Name & Signature     Date 
 
___________________________________________________ _______________ 
Gymnastics Director Name & Signature           Date 


